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Professional Buyer Work Center (BWC) 
 

Buyer Work Center is the most comprehensive dashboard, which has been added in 
Oracle Purchasing (Release 12) to cater all the requirements for a professional buyer.  
 
BWC encompasses the following features to make it a standalone place for a professional 
buyer. Buyers can use BWC to  
 
ü Manage Suppliers 
ü Access and Manage Requisitions 
ü Access and Manage Purchase Orders/Agreements 
ü Seeded and Personalized view panels for Requisitions/POs 
ü Integration with procurement contracts 
ü Can Leverage MOAC across all operating units 

 
 
Manage Suppliers Creation/Updation of Suppliers has been moved to BWC in release 
12. 
 
Buyer Work Center->Suppliers->Create Suppliers 
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Enter the required details for a Supplier and click on Apply button to save changes and to 
create supplier sites as shown in the below slide.  
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Once, supplier is created, user can search/view/update the supplier details from BWC via 
Buyer Work Center->Suppliers 
 

 
 
 
Demand Workbench-Requisitions 
 
User can work on his/group’s requisitions via Demand workbench. User can use the 
Seeded/Personalized views to query requisitions. The demand workbench uses MOAC 
architecture to display requisitions. 
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User can click on the Personalize button to create his own view for requisitions. 
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Let’s select “Unassigned Requisitions”, duplicate it and create a view “Unassigned 
Requisitions for Vision Operations”. 
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User can choose the columns to be displayed in the Result Set as shown above and 
rename the result columns by clicking on “Rename Columns/Totaling” as shown blow. 
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 User can provide additional condition for Operating Unit as shown below. 
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Once additional criteria are provided, click on the Apply button to save the changes and 
see the view: Unassigned Requisitions for Vision Operations. 
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Manage Demand for Requisitions: 
 
User can Split a Requisition line into multiple requisitions by clicking on the Split button. 
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Once, a requisition is Splitted, user can save/discard the changes as displayed above. 
 
User can Re-assign a requisition to another buyer by selecting a particular Requisition 
and clicking on Reassign button. 
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Similarly, User can return a particular Requisition by selecting a requisition and clicking 
on Return button. 
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Buyer can create a Purchase Order (PO) from the requisition by selecting the Requisition 
lines and clicking on the Add button. 
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Demand Workbench->Summary 
 
User can view the summarized view of Requisitions. 
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Demand Workbench-Orders 
 
User can view Purchase Orders using the Seeded/Personalized views. 
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User can perform the following actions on a particular PO from the dashboard itself. 
 
§ Update a PO 
§ Delete a PO 
§ Place on Hold 
§ Duplicate with attachments 
§ Duplicate without attachments 
§ View Requisitions 
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User can also create a Standard Purchase Order from the dashboard as shown: 
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New Standard PO with default values from Supplier/Site and User preferences 
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User can add Contract Terms by clicking on Add Contract Terms and selecting a 
particular Contract Template. 
 

http://apps2fusion.com


Puneet Kakkar  http://apps2fusion.com 

 
 
Once user clicks on Apply Template, the contract template with clauses is added to the 
Purchase Order. 
 
User can update a particular section of contract term and add additional clauses. 
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Demand Workbench-Agreements 
 
User can view Agreements using the Seeded/Personalized views. 
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User can perform various actions (as shown in the next slide) on the Agreement from the 
dashboard itself. 
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User can update a particular Agreement by selecting the agreement and clicking the 
Update button. 
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User can then add Contract Terms from the Actions defined at the Agreement level. 
 

http://apps2fusion.com


Puneet Kakkar  http://apps2fusion.com 

 
 

http://apps2fusion.com


Puneet Kakkar  http://apps2fusion.com 

 
 
 
User can select a Contract Template and click on Apply Template to attach the template 
to the Agreement. 
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User can add additional Clauses and Create Non-Standard Clause too. 
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Demand Workbench-Deliverables: 
 
User can query for any document (which is used for negotiation) like RFQ/RFI/Quotation 
etc. from this navigation. 
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